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The Minnesota Literacy Council created this curriculum with 
funding from the MN Department of Education. We invite you 

to adapt it for your own classrooms.  
 

 

 

Intermediate Level (CASAS reading scores of 201-220) 

 

Jobs: Week 2 

 
Unit Overview 
This is a 3-week unit where students will become familiar with jobs. They will identify jobs they 
are qualified for and will perform online searches and scan job ads for information. They will 
read and interpret work schedules and pay stubs, as well as practice filling out applications and 
answering common interview questions. Additionally, they will learn about two entry level jobs: 
dishwasher and food prep worker. They will identify new vocabulary for these jobs as either 
nouns or verbs and create tables to organize this information.  
 
Focus of Week 2 

 Read an informational paragraph about jobs and draw inferences 

 Identify good and bad workplace traits (lazy, hardworking, etc.) 

 Read and interpret work schedules and pay stubs 

 Use modals to ask for shift changes politely 
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Jobs Unit: Week 2, Monday  
 

Objectives Learners will be able to… Materials 
Life skill/Literacy: Read a short informational paragraph 
about jobs. 
Listening: Listen for good and bad workplace traits. 
Speaking: Ask and respond to questions about working in 
their home countries. 
Transitions: Make inferences based on information given in 
a paragraph. 
Grammar: Identify adjectives. 

 

Make Student Copies 

 Textbook: Stand Out 3, 2
nd

 ed., p. 121 

 Handout: Workplace Expectations in the US 
 
Make Single Copies or Reference 
 
Props, Technology, or Other Resources 

 Stand Out 3 CD & CD player 
 ELMO 

 

 

Lesson Plan 
 
Warm up: Speaking (30mins)  
Description: Ss will ask/answer questions about jobs in their home countries vs. here in the US. 
Materials/Prep: student notebooks 
 
Activity 1: Listening/Grammar (30mins) 
Description: Ss will listen for and identify good and bad workplace traits (adjectives) involving two different 
people. 
Materials/Prep: make copies of Stand Out 3, 2nd ed., p. 121; Stand Out 3 CD and CD player. 
 
Activity 2: Life Skill/Literacy/Transitions (40-50mins) 
Description: Ss will make inferences and answer questions about an informational paragraph on what makes a 
good worker in the US. 
Materials/Prep: make copies of Workplace Expectations in the US; ELMO. 
 
Wrap-up:  
Time permitting, generate 3 things everyone learned today and write responses on the board. 
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Teacher Directions:  Warm Up: Speaking 

 Materials: student notebooks 

Step 1: Introduce Activity 

Write these questions on the board: 

1. Where are you from? 

2. What job did you have in your home country? 

3. Did you have to interview for that job? 

4. What are some “work place” expectations in your country? 

5. What is one thing that is different about working here in the US? 

 

Go over each question with your class. Have them read the questions with you and listen to your 

responses. Discuss. Make sure they understand what “work place expectations” means. 

 

Step 2: Writing 

Have your class write their answers to the questions on the board in their notebooks. Allow 10-15 

minutes for this activity before regrouping. This will provide a nice buffer for the late Ss. 

 

Step 3: Discussion 

Tell your class that in pairs they will ask/answer these questions. Walk around the room and join in 

the discussions where appropriate. 

 

Afterward, regroup as a class and have a general discussion about the differences between working 

in the US vs. elsewhere. NOTE: Obviously the differences will vary per country, but there will be 

some general differences (i.e., punctuality). 

 

 

 

 

 

Teacher Directions:  Activity 1: Listening 

 Materials: Stand Out 3, 2nd ed., p. 121; Stand Out 3 CD and CD player 

Step 1: Setting the Context 

Ask your class: What qualities make up a good (or bad) worker? Brainstorm a list of adjectives on the 

board (separating them into two columns – GOOD and BAD). Help them out where necessary, but 

try to elicit answers from them by asking probing questions such as, Do you think a manager likes 

LAZY employees? NO. What does a manager like? Hard workers. Which quality is good – lazy or 

hardworking? Which quality is bad? 
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Step 2: Listening 

Pass out p. 121 of Stand Out 3. Explain that they are going to listen for the 

qualities in Leticia first. Tell them to take notes on what they hear. Also tell them 

they will get to listen to the CD multiple times. 

 

Play the Stand Out 3 CD (or read the script on p. 173 if the CD is not available). 

Only play/read the part about Leticia. After you play it once, discuss what 

adjectives/qualities they heard in Leticia. Write those down on the board and 

have your class write them in Section (B) of their handout. Once you’ve written down all of her 

qualities, ask your class if these are good or bad qualities  good. Discuss what the opposites are 

for each quality, where appropriate. 

 

Before playing the second scenario (about So), ask your class if they think his qualities will be good 

or bad. Play the track and do the same checking comprehension procedure for So as you did for 

Leticia.  

 

Afterwards, discuss Section (C), either in pairs or as a whole class. 

 

 

 

 

 

Teacher Directions:  Activity 2: Literacy/Transitions 

 Materials: Workplace Expectations in the US; ELMO 

Step 1: Setting the Context 

Put Ss in pairs; then ask your class what they think some work place expectations are in the US. Tell 

them to try and come up with three things in their pairs. Afterwards, share and discuss as a group. 

 

Step 2: Reading 

Using the same pairs as before (OR consider pairing up 

a stronger student with a weaker one), pass out 

Workplace Expectations in the US. Tell them that 

they need to read the paragraph together – out loud – 

TWICE before they can start answering the questions. 

Circle around the room and listen to them. Stop and 

read the paragraph with any pair that seems to be 

struggling. Also, intervene during the Q&A when you 

sense a pair is struggling to answer the questions. 
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NOTE: This handout is designed to be multi-level, so that Ss who finish quickly can get through all of 

the questions and go on to the matching activity. It is therefore not important for every pair to get 

to the matching activity. 

 

Step 3: Checking Comprehension 

Stop everyone once most of the pairs are finished answering the questions. Project the reading on 

the ELMO and read it once for your class while they read along silently. Then have them read along 

with you out loud. Afterward, have each student practice reading a sentence. Finally, go over each 

comprehension question, discussing each one carefully. 

 

Step 4: Extension Activity – time permitting 

Do the matching activity on the back of the handout. 
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Workplace Expectations in the US 

 

Read the informational paragraph. Then complete the questions below. 
 

In the United States, there are many important workplace expectations. First, people must 

dress professionally. This means that you must wear nice clothing – no holes and no dirty 

clothes. Second, people must be on time. This means that if your shift starts at 8am, you are 

there at 8am or before. Third, people must work hard. This means that if your manager gives 

you a job to do that you finish it quickly. Fourth, people must be nice to their manager and co-

workers. This means smiling and saying hi and being friendly. And finally, people must always 

put in a 2-week notice. This means that if you want to quit, you give your boss 2 weeks to 

replace you before you leave. If you do these things, you will enjoy your workplace! 

 

Questions 

 

1. How many workplace expectations are provided in this paragraph? 

 

 

2. What does it mean to dress professionally? 

 

 

3. What does it mean to be on time? 

 

 

4. What does it mean to work hard? 

 

 

5. What does it mean to be nice? 

 

 

6. What is a 2-week notice? 

 

 

7. Why do you think this is an expectation?  

 

 

8. In your country, do you have to give a 2-week notice before leaving a job? 
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Now match up each expectation to its adjective 

 

 

EXPECTATION       ADJECTIVE 

 

Wear nice clothing      punctual  

 

 

Be on time       respectful  

 

 

Finish your job quickly     friendly 

 

 

Put in a 2-week notice     professional 

 

 

Be nice to your co-workers     hardworking 
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Jobs Unit: Week 2, Tuesday  
 

Objectives Learners will be able to… Materials 
Life skill: Read and interpret a pay stub. 
Literacy/Transitions: Read short stories and draw 
inferences. 
Grammar: Identify workplace adjectives (i.e., hardworking, 
lazy, etc.) 

 

Make Student Copies 

 Handout: Guess the Workplace Adjective, Student 
Copy 

 Textbook: Stand Out 3, 2
nd

 ed., p. 125-126 
 
Make Single Copies or Reference 

 Guess the Workplace Adjective, Teacher Copy 

 Textbook: Stand Out 3, 2
nd

 ed., p. 124 
 
Props, Technology, or Other Resources 

 ELMO or overhead projector 

 

 

Lesson Plan 
 
Warm up: Grammar (30mins)  
Directions: Ss will identify adjectives and separate them into “good” and “bad” workplace traits; they will then 
write sentences using these adjectives.  
Materials/Prep: student notebooks 
 
Activity 1: Literacy/Transitions (30-40mins) 
Directions: Ss will read a story about a workplace problem and have to identify which workplace trait is being 
described. 
Materials/Prep: make one copy of the Guess the Workplace Adjective, Teacher Copy and multiple copies of 
the corresponding Student Copy; ELMO or overhead projector. 
 
Activity 1: Life Skill (50mins) 
Description: Ss will interpret a pay stub. 
Materials/Prep:  make one copy of Stand Out 3, 2nd ed., p. 124 and multiple copies of Stand Out 3, 2nd ed., p. 
125-126; ELMO or overhead projector. 
 
Wrap-Up 
Time permitting, have Ss get into pairs and write down 5 things they learned in class. Share afterwards. 
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Teacher Directions:  Warm up: Grammar 

 Materials: student notebooks 

 

Step 1: Introduce the Activity 

Write the following adjectives on the board: hardworking, respectful, professional, lazy, rude, late, 

punctual, friendly. Ask your class what these words are (adjectives). If they don’t know, supply the 

answer for them. Then explain that they are adjectives to describe good and bad workplace traits. 

 

Next, ask your class to write down the following diagram in their notebook: 

  

 GOOD TRAITS  BAD TRAITS 

 

Tell them to separate the adjectives on the board into the appropriate columns. Once they’re 

finished go over and check their work. 

 

Step 2: Writing extension 

As Ss finish, tell them to start writing sentences with the adjectives. After about 15 minutes, or once 

most of your class is present for the day, regroup and have a few Ss share their sentences. Write 

their sentences on the board and discuss where adjectives go in a sentence (before the object). 

 

 

 

 

 

Teacher Directions: Activity 1: Literacy/Transitions  

 Materials: Guess the Workplace Adjective, Teacher and Student Copy; ELMO or overhead 

projector 

 

Step 1: Setting the Context 

The previous activity set the context for this one. 

 

Step 2: Reading  

Tell your Ss that they are going to read short stories and will have 

to determine which workplace adjective (the ones you wrote on 

the board for the warm up) is being described.  

 

Pass out Guess the Workplace Adjective, Student Copy to each 

student and let them work on it independently. Make a copy of 

the Teacher Copy for your reference. 
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Circle around the room and assist where necessary. If some of your Ss finish really quickly, pair them 

up together and have them practice reading the stories together in order to check their answers. 

 

Step 3: Checking Comprehension 

Project the handout on the board and only show the first story. (Cover up the rest). Read the story 

for your class first while they read along silently. Then have the whole class read it out loud with 

you. Afterward, go around the room and have individual students read a sentence out loud. Finally, 

have your class answer the question. Do this procedure for the remaining three stories. 

 

 

 

 

 

Teacher Directions:  Activity 2: Life Skill 

 Materials: Stand Out 3, 2nd ed., p. 124-126; ELMO or overhead projector 

 

Step 1: Setting the Context 

Ask your Ss how they get paid when they work (i.e., cash, check, direct deposit, 

etc.) and discuss the various payment methods. Then project the pay stub on p. 

124 of Stand Out 3 and ask them what it is and whether they receive it at their 

place of employment; and if so, whether they have ever read it before. Briefly 

discuss the categories listed on the paystub (hours and earnings, tax 

deductions, pre-tax deductions). Answer any questions your Ss might have 

about this. 

 

Note: If you need concise definitions of the terms found on the paystub, refer to the other pages 

from Stand Out 3 used in this lesson. 

 

Step 2: Reading pay stubs 

Pass out p. 125-126 and have your Ss work on p. 125 either by themselves or with a partner. Keep 

the pay stub on p. 124 projected on the board. 

 

As your Ss finish p. 125, then encourage them to work on p. 126. 

 

Step 3: Checking Comprehension 

Once everyone has finished p. 125, go over the answers together as a class. Go over p. 126 if there is 

extra time in class. 
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Guess the Workplace Adjective 

TEACHER COPY 

Read the following stories to determine which workplace adjective is being referenced. 

 

 

Josie works at a restaurant. She is a dishwasher. She works five days a week and starts work 

every day at 8am. Josie takes the bus to work and lives 30 minutes away. She gets on the bus at 

7am and arrives to work at 7:45am. Her manager is happy because Josie is always on time for 

her shift. 

 

What is the workplace adjective? PUNCTUAL 

 

 

 

Martin is a house painter. He paints the outside and inside of homes. He doesn’t like his job. 

He sits around and talks on his phone while everyone works. He takes long lunch breaks and 

always leaves early. He doesn’t pick up his tools when he’s finished. He also doesn’t clean up his 

messes. 

 

What is the workplace adjective? LAZY 

 

 

 

Julia is a babysitter. She takes care of two children. The children are five and three years old. 

She is always happy when she goes to work in the morning. The children love her because she is 

nice and fun. Every day Julia and the children go to the park. Julia talks to all the parents and 

the children at the park. She makes friends easily and everyone likes her. 

 

What is the workplace adjective? FRIENDLY 

 

 

 

John is a salesman. He works for Comcast and sells internet packages. He dresses nice and he 

shaves. He always looks good when he makes sales calls. He shakes people’s hand when he 

meets them. He looks them in the eye. He gives them his business card when he leaves. John is 

very successful. 

 

What is the workplace adjective? PROFESSIONAL 
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Guess the Workplace Adjective 

Student Copy 

 

Read the following stories to determine which workplace adjective is being referenced. 

 

 

Josie works at a restaurant. She is a dishwasher. She works five days a week and starts work 

every day at 8am. Josie takes the bus to work and lives 30 minutes away. She gets on the bus at 

7am and arrives to work at 7:45am. Her manager is happy because Josie is always on time for 

her shift. 

 

What is the workplace adjective? __________________________________________________ 

 

 

Martin is a house painter. He paints the outside and inside of homes. He doesn’t like his job. 

He sits around and talks on his phone while everyone works. He takes long lunch breaks and 

always leaves early. He doesn’t pick up his tools when he’s finished. He also doesn’t clean up his 

messes. 

 

What is the workplace adjective? __________________________________________________ 

 

 

Julia is a babysitter. She takes care of two children. The children are five and three years old. 

She is always happy when she goes to work in the morning. The children love her because she is 

nice and fun. Every day Julia and the children go to the park. Julia talks to all the parents and 

the children at the park. She makes friends easily and everyone likes her. 

 

What is the workplace adjective? __________________________________________________ 

 

 

John is a salesman. He works for Comcast and sells internet packages. He dresses nice and he 

shaves. He always looks good when he makes sales calls. He shakes people’s hand when he 

meets them. He looks them in the eye. He gives them his business card when he leaves. John is 

very successful. 

 

What is the workplace adjective? __________________________________________________ 
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Jobs Unit: Week 2, Wednesday   
 

Objectives Learners will be able to… Materials 
Life skill: Interpret work schedules. 
Literacy: Read a work schedule and answer comprehension 
questions about it. 
Listening/speaking: Listen for specific information and fill 
out missing information on a work schedule.  
Grammar: Use modals to ask for shift changes politely. 

Make Student Copies 

 Handout: Reading Test Practice 

 Handout: Work Schedules, Student Copy 

 Handout: Who Works When? Student A and Student 
B copies 

 
Make Single Copies or Reference 

 Work Schedules, Teacher Copy 

 Volunteer Manual, 2012: Ball Toss, p. 46 
 
Props, Technology, or Other Resources 

 ELMO or overhead projector 

 

 

Lesson Plan 
 
Warm up : Reading Test Practice (20mins)  
Description: Ss will take a practice CASAS Reading Test. 
Materials: copies of Reading Test Practice; ELMO or overhead projector. 
 
Activity 1: Literacy/Listening (30mins) 
Description: Ss will fill out a work schedule by listening for the specific information; they then will interpret 
the work schedule and answer questions. 
Materials/Prep: make one copy of Work Schedules, Teacher Copy and multiple copies of the corresponding 
Student Copy; ELMO. 
 
Activity 2: Life Skill/Listening/Speaking (45mins) 
Description: Ss will ask each other questions about their work schedules and then practice asking for shift 
changes. 
Materials/Prep:  copies of Who works when?, Student A & B; ELMO. 
 
Activity 3: Grammar extension (15mins) 
Description: Ss will write questions using the modals would/will and could/can; they will then practice 
asking/answering them in pairs if time permits. 
Materials/Prep:  student notebooks; reference Volunteer Manual, 2012: Ball Toss, p. 46. 
 
Wrap-up 
Ask Ss to tell you what they learned today. 
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Teacher Directions:  Warm up: CASAS Test Practice  

 Materials: Reading Test Practice; ELMO or overhead projector 

Step 1: Independent Practice 

Before distributing the questions, remind learners that this is 

practice for their reading test.  During the test they should not 

talk, look at their notebook or dictionary, or look at other Ss’ 

papers. 

 

Pass out the Reading Test Practice handout. 

 

Give everyone 5 minutes to complete questions 1-4.  Use this 

time to walk around the room and see who has easily mastered 

this skill and who might need extra practice. 

 

Step 2: Reviewing Answers 

Use the ELMO or overhead projector to review the questions.  Invite a student to come up and circle 

the correct answer.  They should also circle the information in the question that helped them find 

the correct answer. 

 

 

 

Teacher Directions:  Activity 1: Literacy/Listening/Transitions 

 Materials: Work Schedules, Teacher and Student Copy; ELMO 

 

Step 1: Setting the Context 

Project this sample work schedule below by using the ELMO. (Or if you don’t have one, draw one of 

your own on the board.) 

 

NAME MON TUES WED THUR FRI 

Jose 8:00-5:00 12:00-9:00 8:00-5:00 12:00-9:00 8:00-5:00 

Jessica 1:00-5:00 1:00-5:00 1:00-5:00 1:00-5:00 1:00-5:00 

Monica  1:00-5:00 8:00-5:00   

Susie 1:00-5:00  1:00-5:00  1:00-5:00 
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Ask your class what the diagram is (work/job schedule). Then ask them several questions about it: 

Who works from 8-5 on Mondays? Who works 1-5 on Thursdays? etc. Then have a brief discussion 

about work schedules (i.e., How do they know when to work? Where is the schedule posted? etc.) 

 

Step 2: Listening 

Tell your class that they are now going to have to fill in a work 

schedule by listening to you read about one. Pass out the Work 

Schedules, Student Copy to each student. Then read the story from 

the corresponding Teacher Copy. Read this story slowly and multiple 

times. Once most of your class has filled in the appropriate times, ask 

one of the Ss to project his worksheet on the board using the ELMO. 

Read the story again and have the rest of the class determine if the 

answers are correct. If not, make the chances together as a class. 

 

Step 3: Interpreting charts 

Let your class answer the questions about the work schedule. As they finish, 

pair them up together. Once everyone has answered all five of the 

questions, regroup and go over each answer as a class. 

 

 

 

Teacher Directions:  Activity 2: Life Skill/Listening/Speaking 

 Materials: Who works when?, Student A & B; ELMO 

 

Step 1: Setting the Context 

Read the following script for your Ss and have them listen for what the person needs: 

I work every Saturday at Red Lobster. I have a wedding to go to next Saturday. I need to 

find someone to switch shifts with me. I’m not sure how to do that. 

 

Ask your class what this person needs  to switch shifts. Then discuss how this person could do that 

 look at the work schedule and find someone who doesn’t work on Saturday; tell your manager 

you have a wedding and can’t work; etc. Finally, talk about HOW this type of question is constructed 

 Would/will you work for me on Saturday? Can/Could you work for me on Saturday? Explicitly 

point out the modals (would/will; could/can) and their importance (to express politeness). Tel l 

them that these words are extremely important, 

especially when they are asking someone to do 

something for them. 

 

Step 2: Jigsaw Activity 
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Hold up the Student A and Student B copies of the Who works when? handout. Explain that 

Student A and Student B will work together to complete the work schedules. Student A will ask 

Student B when s/he works first. Go over the types of questions your Ss can use to find out this 

information and model what they are supposed to do  Do you work on Mondays? When do you 

work on Mondays? Do you work on the weekends? etc. Tell them that Student A will need to write 

down what their partner says under the appropriate day columns. After they’re done, they should 

switch: Student B will ask Student A when s/he works and write what is said. Afterwards they should 

check their answers and then work on answering the questions together. Finally, they will ask each 

other to switch shifts. 

 

Pair Ss up and then pass out the handouts. Walk around the room and help where necessary. 

 

Step 3: Checking Comprehension 

Once everyone has finished asking/answering the questions, regroup and go over the handout. 

Project a completed work schedule on the board with the ELMO and go over the questions as a 

group. Then have a couple of pairs demonstrate how they asked if their partner could work for 

them. Discuss why Student A might not want to work for Student B (because then s/he would be 

working all week long!). If you feel that it’s necessary, have every pair stand up and practice asking if 

their partner will work for them. 

 

 

 

Teacher Directions:  Activity 2: Grammar extension 

 Materials: student notebooks; Volunteer Manual, 2012: Ball Toss, p. 46 

 

Step 1: Setting the Context 

The previous activity set the context for this one. 

Step 2: Modals 

Tell your class to write 10 questions using would/will and could/can. Explain that they can be 

questions about anything, but encourage them to revolve around work if possible (Can you work for 

me? Would you give me that paintbrush?) Tell them to think about questions they ask at their jobs 

to help them. 

 

Step 3: pair/share 

Have Ss share their answers with each other and practice answering them. Regroup if time permits 

and do the ball toss game to practice asking/answering the questions. Reference the Volunteer 

Manual, 2012: Ball Toss, p. 46 if necessary. 
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Reading Test Practice         

Macaroni Grill Work Schedule 

May 1-5, 2013 

NAME MON TUES WED THUR FRI 

Jose 8:00-5:00 12:00-9:00 8:00-5:00 12:00-9:00 8:00-5:00 

Jessica 1:00-5:00 1:00-5:00 1:00-5:00 1:00-5:00 1:00-5:00 

Monica  1:00-5:00 8:00-5:00   

Susie 1:00-5:00  1:00-5:00  1:00-5:00 

 

 

 

     

 

 

 

 

 

 

     

 

1. Who works Tuesday from 12-9? 

A. Jose 

 

B. Jessica 

C. Monica 

 

D. Susie 
 

2.  Who doesn’t work on Friday? 

 

A. Jose 

 

B. Jessica 

     

C. Monica 

 

D. Susie 
 

3. Who works the most hours 

during the week? 

A. Jose 

 

B. Jessica 

C. Monica 

 

D. Susie 
 

4.  What month is this work 

schedule for? 

 
A. January 

B. March 

     

C. May 

 

D. April 
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Work Schedules 

TEACHER COPY 

John is a manager at a restaurant. He makes the shift schedules for his employees. Jose can 

work 8:00am to 5:00pm Monday, Wednesday, and Friday. On Tuesday and Thursday, he can 

work noon-9:00pm. Jessica can only work part time. She works 1:00-5:00pm Monday through 

Friday. Monica can work 1:00-5:00 on Tuesdays, and 8:00-5:00 on Wednesdays. Susie works 

1:00-5:00 Mondays, Wednesdays, and Fridays. 

 

NAME MON TUES WED THUR FRI 

Jose 8:00-5:00 12:00-9:00 8:00-5:00 12:00-9:00 8:00-5:00 

Jessica 1:00-5:00 1:00-5:00 1:00-5:00 1:00-5:00 1:00-5:00 

Monica  1:00-5:00 8:00-5:00   

Susie 1:00-5:00  1:00-5:00  1:00-5:00 

 

Use the work schedule above to answer these questions 

1. Who works the same shift on Mondays? Jessica and Susie 

 

2. Who works the same shift on Wednesdays? Jose and Monica; Jessica and Susie 

 

3. Who works the same shift on Fridays? Jessica and Susie 

 

4. Who works the most hours? Jose 

 

5. Who works the least hours? Monica 
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Work Schedules 

Student Copy 

Listen to your teacher. Then fill in each employee’s work schedule below. 

NAME 
 

MON TUES WED THUR FRI 

Jose  
 

12:00-9:00    

Jessica 1:00-5:00 
 

    

Monica  
 

 8:00-5:00   

Susie  
 

    

 

Use the work schedule above to answer these questions 

1. Who works the same shift on Mondays?  

 

2. Who works the same shift on Wednesdays?  

 

3. Who works the same shift on Fridays?  

 

4. Who works the most hours?  

 

5. Who works the least hours 
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Who works when? 

Student A 

Write your name in the top row of this work schedule. Write your partner’s name in the bottom row. The top row is your 

work schedule.  

Ask your partner questions about when he or she works. Write what your partner says under the correct days. 

Afterward, your partner will ask you when you work. Try to answer in complete sentences. 

Name Mon Tues Wed Thur Fri Sat Sun 

Your name: 
 
 

5am-11am 5am-11am    11am-8pm 11am-4pm 

Partner’s name: 
 
 

       

 

Now work together to answer the questions: 

1. Who works more hours? 

2. Who works Mondays from 8am-5pm? 

3. Who works Fridays from 11am-8pm? 

4. What days does your partner have off? 

5. Who has the better work schedule? Explain your answer. 

* You want to take a vacation this week on Saturday and Sunday. Ask your partner if he or she will take your shifts.* 
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Who works when? 

Student B 

Write your partner’s name in the top row of this work schedule. Write your own name in the bottom row. The bottom 

row is your work schedule. 

Your partner is going to ask you questions about when you work. Try to answer in complete sentences. Afterward, you 

will ask your partner when he or she works. Write what your partner says under the correct day. 

Name Mon Tues Wed Thur Fri Sat Sun 

Partner’s name: 
 
 

       

Your name: 
 
 

12pm-8pm 12pm-8pm 9pm-9am 9pm-9am    

 

Now work together to answer these questions 

1. Who works fewer hours? 

2. Who works on the weekends? 

3. Who has an overnight shift? 

4. What days does your partner have off? 

5. Who has the better work schedule? Explain your answer. 

* You want to visit your home city for a week. Ask your partner if he or she will take all of your shifts.* 
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Jobs Unit: Week 2, Thursday   
 

Objectives Learners will be able to… Materials 
Life skill/Literacy: Interpret a pay stub and answer 
questions. 
Listening/speaking: Ask and answer modal questions about 
work; use the /t/ sound in isolation and in context. 
Transitions: Interpret and create a bar graph to represent 
data collected in class. 
Grammar: Use modals to ask work-related questions. 

Make Student Copies 

 Textbook: Stand Out 3, 2
nd

 ed., p. 137 

 Handout: Modal Mingle  

 Handout: Workplace Expectations 
 
Make Single Copies or Reference 

 Volunteer Manual, 2012: Letter/Sound Drill, p. 113 
 
Props, Technology, or Other Resources 

  ELMO or overhead projector 
 

 

Lesson Plan 
 
Review: Life Skill/Literacy (20-25mins) 
Description: Ss will interpret a pay stub and answer questions. 
Materials/Prep: copies of Stand Out 3, 2nd ed, p. 137; ELMO or overhead projector. 
 
Activity 1: Listening/Speaking/Transitions/Grammar (50-60mins) 
Description: Ss will ask/answer questions using modals in order to collect data about student responses to 
showcase in a chart graph. 
Materials/Prep: copies of Modal Mingle; paper & markers; ELMO. 
 
Activity 2: Listening/Speaking (20mins) 
Description:  Ss will practice the /t/ sound in isolation and in context. 
Materials/Prep: reference Volunteer Manual, 2012: Letter/Sound Drill, p. 113; copies of Workplace 
Expectations; ELMO or overhead projector. 
 
Wrap up 
In pairs, have Ss come up with 3-5 things they learned this week. Afterwards, pair the groups up (so there are 
4 Ss working together) and have the pairs share their lists with each other. Have them identify the similarities 
and differences. 
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Teacher Directions:  Review: Life Skill 

 Materials: Stand Out 3, 2nd ed, p. 137; ELMO or overhead projector 

 

Step 1: Introduce the Activity 

Pass out p. 137 of Stand Out 3 to your Ss as they come in for the day and 

explain what they need to do (read the pay stub an answer questions about it). 

Give them 10-15 minutes to work on it before regrouping. This will give you a 

nice buffer for those late Ss. 

 

Step 2: Checking Comprehension 

Project the handout on the board and have individual Ss answer the questions. If they get the 

answer correct, have that student come up to the board and circle where she found the information 

on the pay stub. 

 

 

 

 

Teacher Directions:  Activity 1: Listening/Speaking/Transitions/Grammar 

 Materials: Modal Mingle; paper & markers; ELMO 

 

Step 1: Setting the Context 

Ask your Ss several “modal” questions about work: Can you work on the weekends? Will you switch 

shifts with a co-worker? etc. Write these questions on the board and discuss how they’re 

constructed. 

 

Step 2: Modal Mingle 

Pass out the Modal Mingle handout to each student and project a copy of 

it on the board. (NOTE: There are two mingles on the handout; therefore if 

you have 14 Ss you only need to make 7 copies and can then cut the 

handouts in half.) Explain that they are going to ask these questions to 

each member of the class. Go through each question and then explain that 

the final two have been left blank so they can come up with their own 

questions. Discuss possible questions they could ask.  

 

Next have everyone stand up. If you have 20 Ss in your class, tell 10 Ss to form a big circle in the 

classroom. Then have the remaining 10 Ss go inside the circle. Line up each student on the inside so 

they are directly facing a student on the outside. Explain that they are going to ask/answer the 

questions on their sheet for 3 minutes. When the 3 minutes is up, the OUTSIDE Ss will move one 

spot to the left; when you say GO, they should continue asking/answering the questions again to a 

different student. Do this for at least 5 rotations. The idea is that with more practice they will get 
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more comfortable speaking English. They are also trying to gather as much data as they can for the 

next part of this activity. 

 

Once you feel they have asked/answered the questions enough, tell everyone to sit down. 

 

Step 3: Collecting data 

Draw a diagram on the board like the one below: 

   YES  NO 

Question 1 

Question 2 

Question 3 

Question 4 

Question 5 

Question 6 

 

Ask your class how many people said “yes” to the first question and how many people said “no”. 

Write the number under the correct column. NOTE: There might be discrepancies, so just choose 

the majority number.  

 

Then ask your class several questions about the data: Which question had the most YES responses? 

The most NO responses? And so on. 

 

Step 4: Representing the Data 

Project the graph below on the board and discuss what it is and why it’s used/helpful. Then ask 

them a few questions about the graph (i.e., how many people said “yes” to question 1? How many 

people said “no” in question 6? etc.) 

 

 
 

0

1

2

3

4

5

6

Question 1 Question 2 Question 3 Question 4 Question 5 Question 6

Yes
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Next, tell them that in pairs, they are going to make their own chart graph to represent the data 

they just collected. Pair a weaker student with a stronger one, and give them paper and markers. 

Keep the example chart projected on the board so Ss can reference it throughout the activity. Walk 

around the room and assist where necessary.  

 

When a majority of Ss have finished, project one of the strongest graphs on the board and discuss. 

 

 

 

 

 

Teacher Directions:  Activity 2: Listening/Speaking 

 Materials: Volunteer Manual, 2012: Letter/Sound Drill, p. 113, Workplace Expectations 

  

Step 1: Setting the context 

You will be working on the /t/ sound for this activity, so write down the words “student”, 

“teaching”, “went”, and “worked” on the board. Say each word and ask your Ss to repeat after you. 

Then ask them what sound is the same in each word  look for them to say ‘t’. If they don’t, then 

supply the answer for them. NOTE: the /t/ sound in “worked” might be difficult for them. If there 

are other “hidden” sounds like this in the passage, make sure to draw their attention them. 

 

Step 2: Letter/Sound Drill 

Follow the instructions on p. 113 of the Volunteer Manual, and 

use Workplace Expectations for the story (step 7 in the 

Volunteer Manual directions). 
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Modal Mingle 
 

 

 

Question 
 

Yes No 

Can you work on Fridays? 
 

  

Would you work an overnight shift? 
 

  

Could you work on the weekends? 
 

  

Will you work during the week days? 
 

  

________________ you…? 
 

  

________________ you…? 
 

  

 

 

 

Question 
 

Yes No 

Can you work on Fridays? 
 

  

Would you work an overnight shift? 
 

  

Could you work on the weekends? 
 

  

Will you work during the week days? 
 

  

________________ you…? 
 

  

________________ you…? 
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Workplace Expectations 
 

 

In the United States, there are many important workplace expectations. First, people must 

dress professionally. This means that you must wear nice clothing – no holes and no dirty 

clothes. Second, people must be on time. This means that if your shift starts at 8am, you are 

there at 8am or before. Third, people must work hard. This means that if your manager gives 

you a job to do that you finish it quickly. Fourth, people must be nice to their manager and co-

workers. This means smiling and saying hi and being friendly. And finally, people must always 

put in a 2-week notice. This means that if you want to quit, you give your boss 2 weeks to 

replace you before you leave. If you do these things, you will enjoy your workplace! 

 


