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The Minnesota Literacy Council created this curriculum with 
funding from the MN Department of Education. We invite you 

to adapt it for your own classrooms.  
 

 

 

Intermediate Level (CASAS reading scores of 201-220) 

 

Jobs: Week 1 

 
Unit Overview 
This is a 3-week unit where students will become familiar with jobs. They will identify jobs they 
are qualified for and will perform online searches and scan job ads for information. They will 
read and interpret work schedules and pay stubs, as well as practice filling out applications and 
answering common interview questions. Additionally, they will learn about two entry level jobs: 
dishwasher and food prep worker. They will identify new vocabulary for these jobs as either 
nouns or verbs and create tables to organize this information.  
 
Focus of Week 1 

 Interpret life/job timelines and create own life/job timelines 

 Use simple present/past to describe work experiences 

 Identify jobs they’re qualified for 

 Perform online job searches and scan ads for information 

 Practice calling a supervisor for more information about a job 

 Ask and respond to common interview questions 
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Jobs Unit: Week 1, Monday  
 

Objectives Learners will be able to… Materials 
Life skill: Identify what jobs they are qualified for. 
Literacy/Listening/Speaking: Ask and respond to simple 
written wh-questions. 
Transitions: Interpret a timeline and make one of their own. 
Grammar: Use the simple present / past tense and subject-
verb agreement to describe work actions. 

 

Make Student Copies 

 Textbook: Grammar in Action 3, p. 112 

 My Life Timeline handout 
 
Props, Technology, or Other Resources 

 ELMO or overhead projector 
 

 

Lesson Plan 
 
Warm up: Literacy/Listening/Speaking/Grammar (30mins)  
Description: Ss will ask/answer questions about job experiences. 
Materials/Prep: student notebooks 
 
Activity 1: Life Skill/Transitions (50-60mins) 
Description: Ss will interpret a job/life timeline and then create one of their own.  
Materials/Prep: copies of Grammar in Action 3, p. 112; My Life Timeline handout; ELMO or overhead 
projector. 
 
Activity 2: Literacy (15mins) 
*time permitting* 
Description: Ss will write sentences about a partner’s timeline; afterward, they will check each other’s 
sentences for appropriate tense. 
Materials/Prep: student generated timelines 
 
Wrap-up:  
Time permitting, generate 3 things everyone learned today and write responses on the board. 
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Teacher Directions:  Warm Up: Literacy/Grammar 

 Materials: student notebooks 

Step 1: Prep 

Write these questions on the board: 1) What job did you have in your home country? 2) What are 

two things you did in this job? 3) What is a job you have now? 4) What are two things you do in this 

job now? 

NOTE: If Ss say they don’t have a job, ask them if they go to school or take care of their children. 

Explain that being a student and/or a parent is a job so they can write about that. 

 

Step 2: Introducing the Activity 

Read the questions for your class and discuss them, explaining how to answer them by giving 

examples from your own life. Also address the grammar: Ask your class which questions are about 

the PAST. Ask them how they know this and discuss. Next ask your Ss which question is about the 

PRESENT (How do you know this? Discuss.) Explain that they need to pay special attention to these 

grammatical differences when answering their questions. 

 

Tell them they will have 10-15 minutes to write their answers to these questions. Afterward, they 

will ask/answer them with a partner. (This activity will give you a buffer for the late Ss.) 

 

Step 3: Asking/Answering the Questions 

After 10-15 minutes, pair Ss together and have them ask/answer the questions. Walk around the 

room and help where necessary. As Ss finish, have them switch papers and see if the grammar tense 

for each question is correct. NOTE: They’re not correcting the grammar necessarily, but rather 

identifying the appropriate tense. 

 

 

 

 

 

Teacher Directions:  Activity 1: Life Skill/Transitions 

 Materials: Grammar in Action 3, p. 112; “My Life Timeline” handout; ELMO or overhead 

projector 

Step 1: Setting the Context 

Explain that for the next 3 weeks they will be learning about Jobs – how to search for them, apply 

for them, etc. Tell them that before they can do this, they need to identify what jobs they’re 

qualified for. Discuss the term “qualified”; then explain that writing out a list of jobs and their duties 

can help determine what they’re qualified to do. 
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Project the timeline (Section C) on Grammar in Action 3, p. 112 on the 

board. Ask your class what information this graph is showing. Discuss. 

Then ask them what the graph is for (to display and organize 

jobs/activities done in the past). Ask them to look at the dates listed: 

What order are they in? LOOK for them to say things like, small to big. 

Then explain the term “chronological”.  

 

Next, ask them some questions about the graph: When did Jeff graduate from college? What was his 

first job after college? How many years did he sell life insurance? 

 

Step 2: Writing a Timeline 

Tell your class that they are going to write their own life-timeline. 

Project a copy of the My Life Timeline handout on the board and go 

over it as a class so they understand what they need to do. Make sure 

to reiterate the point that “job experiences” don’t necessarily have to 

be paid experiences. For example, maybe they watched their brothers 

and sisters while growing up. Tell them that this job is called a 

babysitter and that these skills can be used toward applying for 

childcare jobs.  

 

Have your Ss work on the handout individually while you circle around 

the room and answer questions where necessary. Ordering their events in chronological order may 

prove difficult, so anticipate this and help where you can. Also encourage Ss to ask their friends for 

help! 

 

Step 3: Sharing Timelines 

Once everyone has finished their timeline, pair Ss up together and have them share their timelines 

with each other. Encourage the student listening to ask follow up questions, such as, Did you like 

this job? etc. Afterward, ask if anyone wants to share his/her timeline with the class. Project it on 

the board and ask your class questions about it (similar to what you did in Step 1). After each 

timeline presented, ask the class what job(s) this person is qualified for. Make sure to discuss the 

term “qualified” again and what it means. 
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Teacher Directions:  Activity 2: Literacy – time permitting 

 Materials: student generated timelines 

Step 1: Writing Extension 

Have your Ss switch timelines with each other and write sentences about their partner’s time line 

(i.e., In 2000, Jose worked as a painter.)  When Ss finish, have them share their sentences with each 

other and have them correct for grammar tense errors. 
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My Life Timeline 
 

 

Write a list of 3 or more JOBS you have had in the past. Write the year you started and 

ended the job. Write your examples in complete sentences and remember to use the 

past tense! 

 

Example: (1991-1998) I was a babysitter. 

 

1. 

 

2. 

 

3. 

 

 

Now write 3 or more LIFE EVENTS that happened in the past. Write the year the event 

happened. Write your examples in complete sentences and remember to use the past 

tense! 

 

Example: (2007) I got married. 

 

1. 

 

2.  

 

3. 

 

 

 

Based on the jobs and life events you listed above, what job(s) are you the most qualified for 

today? _______________________________________________________________________ 

 

 

 

 

Now flip your paper over and create a timeline of your life. Make sure to organize the dates of 

your events in chronological order. 

 



 Minnesota Literacy Council, 2013 7 Jobs Unit 
 

Jobs Unit: Week 1, Tuesday  
 

Objectives Learners will be able to… Materials 
Life skill: Scan job ads. 
Literacy: Read a paragraph and answer simple written wh-
questions about it; Use transition words to rewrite a 
paragraph. 
Transitions: Sequence dates in chronological order. 
Grammar: Identify verbs and their tenses (simple past or 
present) in job ads. 

 

Make Student Copies 

 Handout: Paulina’s Life Timeline 

 Handout: Job Ads 
 
Make Single Copies or Reference 

 Walking Dictation 

 Volunteer Manual, 2012: Walking Dictation, p. 59 
 
Props, Technology, or Other Resources 

 ELMO or overhead projector 
 Scissors and tape 

 

 

Lesson Plan 
 
Warm up: Literacy (30mins)  
Directions: Ss will read a paragraph and then answer questions about it.  
Materials/Prep: copies of Paulina’s Life Timeline; ELMO or overhead projector. 
 
Activity 1: Literacy/Transitions (45mins) 
Directions: Ss will order dates chronologically; they will then use transition words to rewrite the paragraph 
about Paulina’s life. 
Materials/Prep: one copy of Walking Dictation; Volunteer Manual, 2012: Walking Dictation: p. 59; scissors & 
tape; ELMO 
 
Activity 1: Life Skill/Grammar (30mins) 
Description: Ss will scan job ads for information. 
Materials/Prep:  copies of Job Ads; ELMO or overhead projector. 
 
Wrap-Up 
Time permitting, have Ss get into pairs and write down 5 things they learned in class. Share afterwards. 
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Teacher Directions:  Warm up: Literacy 

 Materials: Paulina’s Life Timeline; ELMO or overhead projector 

 

Step 1: Introduce the Activity 

Pass out Paulina’s Life Timeline to Ss as they come in. Tell them to 

read the story twice before they start answering the questions. 

Allow them 10-15 minutes to work on this activity before 

regrouping. This will give you a buffer for those late Ss. 

 

Step 2: Checking Comprehension 

Project the reading on the board. Read it first for your class while 

they read along silently. Then have them read it aloud with you. 

Finally, have each student practice reading a sentence. Then go over 

each comprehension question as a class. 

 

 

 

 

 

Teacher Directions:  Activity 1: Literacy/Transitions 

 Materials: Walking Dictation; Volunteer Manual, 2012: Walking Dictation: p. 59; scissors & 

tape; ELMO  

 

Step 1: Prep 

Cut out the dates on Walking Dictation and tape them in the 

hallway or around the classroom out of order.  

 

Step 2: Setting the Context 

Explain the rules of a Walking Dictation to your class. Use the 

Volunteer Manual, 2012: Walking Dictation, p. 59 as a reference if 

necessary. Then play the game. 

 

Step 3: Reordering the Dates 

Have the team that finished first share the dates they wrote down. 

Write these dates on the board and have the rest of the teams who didn’t finish copy them down in 

their notebooks. Then tell your class that they now need to RACE to order the dates in chronological 

order. NOTE: This term is not new but you may need to review it.  
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The first team to order the dates in chronological order first wins! Have that team come up to the 

board and write the dates chronologically. Have the rest of the class check their work and make 

changes if necessary. 

 

Step 4: Writing 

Write these words on the board: First, second, third, then, finally. Ask your class what they are 

(transition words) and what they’re for (transitioning from one event/idea to the next). If they don’t 

know the answers, supply them and discuss. 

 

Tell your Ss that in their teams they need to rewrite a paragraph on Paulina’s life using transition 

words. Fro example, “First, Paulina went to college from 1998-2002. Then, she taught English in 

Japan from 2002-2003. Third, she…” Have them work together, but assign the weaker student as the 

writer so the more dominant student doesn’t take over and do the whole thing by himself. 

 

Walk around the room and help where necessary. Once about half of the class is finished with their 

paragraphs, regroup and share one of the strongest paragraphs you read while circling around the 

room. Project it on the ELMO and read it as a class. Discuss. 

 

 

 

 

 

Teacher Directions:  Activity 2: Life Skill/Grammar 

 Materials: Job Ads; ELMO or overhead projector 

 

Step 1: Setting the Context 

Generate a list of ways people can search for jobs on the board (e.g., internet, newspaper, word of 

mouth, etc.) Have a discussion about what ways your Ss have found jobs in the past; what ways they 

think are the easiest; etc. Then talk about what information is important for a job ad to include (e.g., 

pay, hours, qualification, how to apply, etc.) Ask your class what they need to do if some of this 

information is not listed on the ad  contact the employer. 

 

Step 2: Reading job ads 

Project a copy of the Job Ads 

handout on the board and explain 

that they are going to have to read 

the job ad pictured and answer 

questions about it.  

 

Give the handout to your Ss and 

have them work on it 
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independently. As they finish, pair them up together so they can ask/answer the questions and 

check their work. 

 

Step 3: Checking Comprehension 

Once everyone has finished the handout, project the first ad on the board and go over it together as 

a class. As Ss answer each question, have them come up to the board and circle where they found 

their answer in the ad. 

 

Step 4: Grammar extension – time permitting 

Have your Ss circle and identify the verbs in the job ads. Afterwards discuss what tense they’re in. 
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Paulina’s Life Timeline 

 

Read the story twice. Then answer the questions below. 
 

My name is Paulina and I love teaching. From 1998-2002, I was a college student and 

babysitter. I worked with babies and children. In 2002-2003, I taught English in Japan. I 

loved teaching English, so I came home and went to graduate school. I was in graduate 

school from 2004-2008. After that, I taught English in Indonesia from 2008-2009. In 

2010 I had my first baby girl. Afterwards, I quit my job to stay home with my daughter. 

In 2012 I had my second baby girl. Now I am a teacher to my children! 

 

Comprehension Questions 

 

1. How many years was Paulina a college student? 

 

 

 

2. How many years was Paulina in graduate school? 

 

 

 

3. How many years TOTAL was Paulina in school? 

 

 

 

4. What did Paulina do from 2008-2009? 

 

 

 

5. What did she do when she came back? 
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Walking Dictation 
 

2012 
 

2004 
 

1998 
 

2003 
 

2010 

 

2008 

 

2002 
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Job Ads 

Read the following job ads and answer the questions in complete sentences. 

 

 
 

Questions 

1. What job is this ad for?   

 

 

2. Where is the job located?  

 

 

3. What is the compensation?  

 

 

4. What are the days and hours for this job?? 

 

 

5. How do you apply for this job? 
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Questions 

 

1. What job is this ad for?   

 

 

2. Where is the job located?  

 

 

3. CHALLENGE QUESTION: What is the compensation? What do you think DOQ/DOE means? 

 

 

4. What are the days and hours for this job? 

 

 

5. How do you apply for the job?
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Jobs Unit: Week 1, Wednesday   
 

Objectives Learners will be able to… Materials 
Life skill/Transitions: Fill out a job application. 
Literacy: Read a job application and write in answers 
appropriately. 
Listening/speaking: Ask and respond to questions about a 
job ad (i.e., What is the pay? etc.) 
Transitions: Perform online searches for jobs. 
Grammar: Identify verb tense in student-generated 
sentences.  

Make Student Copies 

 Textbook: Stand Out 3, 2
nd

 ed., p. 112 
 
Props, Technology, or Other Resources 

 Laptop & LCD projector 

 ELMO  
 
 

 

 

Lesson Plan 
 
Warm up : Transitions (20mins)  
Description: Ss will search for jobs on Craigslist and ask/answer questions about the ads. 
Materials: laptop & LCD projector. 
 
Activity 1: Listening/Speaking (30-40mins) 
Description: Ss will practice calling a potential supervisor for more information about a job. 
Materials/Prep: laptop & LCD projector. 
 
Activity 2: Life Skill/Literacy (30mins) 
Description: Ss will fill out job applications. 
Materials/Prep:  make copies of Stand Out 3, 2nd ed., p. 112: ELMO. 
 
Activity 3: Grammar extension (20mins) 
*Time permitting* 
Description: Ss will write sentences about the information they provided on their job applications (i.e., I am 
available M-F, etc.) and afterward trade their sentences with a partner who will then identify the verbs and 
tenses in each sentence. 
Materials/Prep:  student notebooks; ELMO. 
 
Wrap-up 
Ask Ss to tell you what they learned today. 
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Teacher Directions:  Warm up: Life Skill/Transitions 

 Materials: laptop, LCD projector 

 

Step 1: Prep 

Hook up the laptop and LCD projector. Then type in www.craigslist.com and select the city/county 

where your class is located. Familiarize yourself with the “Jobs” section, particularly the fields your 

Ss will most likely be working in (e.g., food/bev/hosp, general labor). 

 

Step 2: Setting the Context 

Ask your class what information is important to know when searching/applying  for jobs. LOOK for 

them to say things like pay, location, qualifications, how to apply, etc. Generate a list of things on 

the board. NOTE: This is review from yesterday. 

 

Next ask them what they have to do if a job ad doesn’t include this important information  

contact employer to gain more information. Have your class come up with questions pertaining to 

the information listed (i.e., What is the pay? Where are you located? etc.) and write these questions 

on the board. Have your Ss write copy the questions in their notebooks. 

 

Afterward, have everyone practice asking each question before you erase them from the board. 

 

Step 3: Searching for Jobs online 

Turn on the LCD projector to reveal the craigslist website home page. Ask your class what the 

website is. If they don’t know, explain what it is and how it can be useful. 

 

Then, ask a few students to tell you what jobs they’re qualified for. Ask the rest of the class where 

those Ss would look on the craigslist website to find those jobs. If they don’t know, help them out.  

 

Pull up a related job ad and read it out loud for your class. Ask your Ss the questions you generated 

in Step 2 (What is the pay? Where is this job located?). Then pull up another job ad, read it for your 

class, and have your students ask the questions. Make sure to reiterate that if they can’t find an 

answer they’re looking for, they would have to call the supervisor to get more information. 

 

 

 

 

 

http://www.craigslist.com/
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Teacher Directions:  Activity 1: Listening/Speaking 

 Materials: laptop, LCD projector 

 

Step 1: Setting the Context 

The previous activity set the context for this one. 

 

Step 2: Calling for more information 

Find a job ad on craigslist that doesn’t include all of the information your Ss want to know (pay, 

qualifications, start date, etc.) Tell your class that they are going to practice calling the supervisor to 

ask for the missing information. NOTE: If there isn’t a phone number listed on the ad make one up. 

 

As a class, create an example script. It can be something like the one below. NOTE: The underline 

portions are where the Ss would insert their own answers: 

 

Supervisor: Hello, this is John speaking. 

Student: Hello, my name is Roberto and I would like more information about the landscaping 

job. 

Supervisor: Ok, great! What would you like to know? 

Student: Can you tell me what the hourly pay is for this job? 

Supervisor: This depends on your qualifications, but somewhere between $10-$15 per hour. 

Student: OK, thanks. Can you also tell me when the start date is? 

Supervisor: As soon as possible. 

Student: Great! When can I come in to fill out an application? 

Supervisor: How about next Monday? 

Student: Perfect! See you then. Thanks so much! 

Supervisor: No problem. Have a great day. 

 

Once you have the script on the board, divide the class in half and have one half be the “supervisor” 

and the other half be the “student”. Afterward, have them switch parts. Review any 

pronunciation/intelligibility issues before continuing on. 

 

Next, find a new job ad with different missing pieces of information if possible. Tell your class that in 

pairs, they are going to have to come up with their own conversation based on this ad. (Tell them 

they can use the script on the board to help get them started.) When they’re finished writing it, they 

need to practice it. At the end, explain that you will call on a few pairs to share their conversations 

with the class. 

 

Walk around the room and help where necessary. Once Ss get to the practicing part, make sure they 

switch parts so they get to practice both parts of the conversation. Tell them to practice each part at 

least twice (which would mean they would read the script four times). 
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Step 3: Listening Comprehension 

Once everyone has finished practicing their conversations, invite a few pairs to read their dialogues. 

Afterwards, ask your class follow up questions to check for listening comprehension. 

 

 

Teacher Directions:  Activity 2: Life Skill/ Literacy 

 Materials: Stand Out 3, 2nd ed., p. 112; ELMO  

 

Step 1: Setting the Context 

Ask your class what they need to do after they have found a job they’re interested in  they have to 

apply for it! Discuss what information is typically required on an application and what abbreviations 

they might see (DOB, SSN). Write these on the board. 

 

Step 2: Filling out an Application 

Project p. 112 of Stand Out 3 on the board and go over each section briefly with your Ss. Make sure 

to mention that they don’t need to know every piece of information (like Employer’s address) in 

order to fill out/turn in an application. Also discuss areas where they might struggle to answer the 

question (i.e., “Type WPM”).  

 

When almost everyone has finished, regroup and project a student’s application on the board. Ask 

questions about it (e.g., What was his position at Red Lobster? What languages does he speak? etc.) 

Also address any major questions that came up for your Ss while they were filling out their 

application 

 

 

 

Teacher Directions:  Activity 3: Grammar extension – time permitting 

 Materials: student notebooks; ELMO  

 

Step 1: Introduce the Activity  

Tell your class you want them to write 10 sentences about the information they provided on their 

application. For example, My name is Fatima, My address is ---, I am available to work M-F, etc. 
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Step 2: Checking the Grammar 

Once everyone is finished writing at least 5 sentences, pair Ss up and have them identify and circle 

the verbs in each of their partner’s sentences and write what TENSE the verb is in. NOTE: They are 

not correcting the grammar; they are identifying the verbs and the tenses. 

 

Afterward, project a few sentences on the board and review them as a class. 
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Jobs Unit: Week 1, Thursday   
 

Objectives Learners will be able to… Materials 
Life skill: Scan job ads. 
Literacy: Identify key information in a job ad. 
Listening/Speaking: Ask and respond to common interview 
questions; use the ‘t’ sound in isolation and context. 
Transitions: Use cultural norms for effective interviewing. 

 

Make Student Copies 

 Textbook: Stand Out 3, 2
nd

 ed., p. 107; 117 

 Handout: Reading Job Ads  

 Handout: Paulina’s Life Timeline 
 
Make Single Copies or Reference 

 Volunteer Manual, 2012: Letter/Sound Drill, p. 113 
 
Props, Technology, or Other Resources 

  ELMO or overhead projector 
 

 

Lesson Plan 
 
Review: Life Skill/Literacy (30-40mins) 
Description: Ss will read job ads and answer questions. 
Materials/Prep: copies of Stand Out 3, 2nd ed, p. 107 and Reading Job Ads; ELMO or overhead projector. 
 
Activity 1: Speaking/Transitions (50-60mins) 
Description: Ss will practice turning in an application and answering common interview questions. 
Materials/Prep: copies of Stand Out 3, 2nd ed., p. 117. 
 
Activity 2: Listening/Speaking (20mins) 
Description:  Ss will practice the /t/ sound in isolation and in context. 
Materials/Prep: reference Volunteer Manual, 2012: Letter/Sound Drill, p. 113; copies of Paulina’s Life 
Timeline; ELMO or overhead projector. 
 
Wrap up 
As a class, generate three things they all learned today. 
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Teacher Directions:  Review: Life Skill/Literacy 

 Materials: Stand Out 3, 2nd ed, p. 107; Reading Job Ads; ELMO or overhead projector 

 

Step 1: Setting the Context 

Review with your Ss what type of information is usually provided in job ads (brief job description, 

pay/salary, qualifications, how to apply, etc.) Go over the term “qualifications” and make sure your 

class understands what this means by providing examples. Also mention that job ads sometimes 

have abbreviations. Discuss/explain why this is and provide examples: hr (hour), / (per), wk (week). 

NOTE: This is a comprehensive review of what they have learned throughout the week. 

 

Step 2: Reading Job Ads 

Project p. 107 of Stand Out 3 on the board and explain that they are going to have to 

read a few of the ads on p. 107 and answer questions about them. Pass out Reading 

Job Ads and have your Ss use the projected ads on p. 107 to answer the questions on 

the handout independently. Allow them 15 minutes to work on the 

handout before regrouping. This will provide a nice buffer for the late 

Ss. If Ss finish early, have them search the rest of the ads for 

abbreviations, circle them, and try to figure out what they mean. 

 

Step 3: Checking Comprehension 

Have a student read the first question about Ad (1) and answer it. If 

he gets the answer correct, have him come up to the board and circle 

where he found this information in the ad. Do this for ALL questions 

about each ad. 

 

 

 

 

 

Teacher Directions:  Activity 1: Speaking/Transitions  

 Materials: Stand Out 3, 2nd ed., p. 117 

 

Step 1: Setting the Context 

Tell your Ss that a common way to apply for a job is to bring in an application in person. Explain that 

when they do so, they should ask to speak with a manager in hopes that they can have a quick 

interview. Talk about what kinds of questions are commonly asked in interviews and write them on 

the board. Be sure to address the following if they are not brought up in your discussion: Why do 

you want to apply for this job? What are your qualifications? What is your availability? When can 

you start? 
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Once you have your list on the board, practice answering these questions with your Ss: choose a job 

that YOU want to apply for and write that job on the board (i.e., TEACHER). Have different Ss ask you 

the questions listed on the board and then answer them – briefly – for your class. Afterwards, 

discuss what things they heard you mention, and explain more about how they should answer each 

question. For example, the WHY questions needs to be answered with enthusiasm (i.e., because I 

LOVE teaching and I really want to work for your organization); the QUALFICATIONS question needs 

to be answered with a list of their past jobs. 

 

Step 2: Applying for a job 

Pass out p. 117 of Stand Out 3 and tell your class to think of a job they want to apply 

for (nanny, landscaper, janitor, dishwasher) and write that position in the “position 

applied for” section in the application in Section (F). Then have them fill out the 

application to the best of their ability. Circle around the room and assist where 

necessary. (NOTE: This is review from yesterday.) 

 

Once everyone is finished, regroup and tell your class that they are now going to practice turning in 

their application to a manager. Explain that they will be in pairs; one person will be the manager and 

the other person will be the worker. Tell them that the worker will have to bring in their application, 

introduce himself, and state what job he is applying for. (NOTE: make sure to model this for your 

class first  Hello, my name is John. I am applying for the janitor position and would like to speak 

with a manager. Write this script on the board if necessary.) Next explain that the manager then 

needs to say “I’m the manager and can meet with you now”, or something to that effect, and then 

proceed to ask them the interview questions listed on the board. Once they’re finished, they need 

to switch roles. 

 

Walk around the room and listen in as they practice.  

 

Step 3: More Practice 

Once you regroup, ask a few Ss to practice the scenario with YOU as the manager. Do this in front of 

the class and discuss how things went afterward. Address any questions or concerns people have 

about interviewing before moving on to the next activity. 
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Teacher Directions:  Activity 2: Listening/Speaking 

 Materials: Volunteer Manual, 2012: Letter/Sound Drill, p. 113, Paulina’s Life Timeline 

  

Step 1: Setting the context 

You will be working on the /t/ sound for this activity, so write down the words “student”, 

“teaching”, “went”, and “worked” on the board. Say each word and ask your Ss to repeat after you. 

Then ask them what sound is the same in each word  look for them to say ‘t’. If they don’t, then 

supply the answer for them. NOTE: the /t/ sound in “worked” might be difficult for them. If there 

are other “hidden” sounds like this in the passage, make sure to draw their attention them. 

 

Step 2: Letter/Sound Drill 

Follow the instructions on p. 113 of the Volunteer Manual, and 

use Paulina’s Life Timeline for the story (step 7 in the Volunteer 

Manual directions). 
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Reading Job Ads 
 

Read Ad (1) and then answer the questions below. 

 

1. What job is this ad for? 

 

 

 

2. What are the qualifications needed for this job? 

 

 

 

3. How do you apply? 

 

 

 

 

Read Ad (3) and then answer the questions below. 
 

1. What job is this ad for? 

 

 

 

2. Does this job work during the weekdays? 

 

 

 

3. What are the qualifications needed for this job? 

 

 

 

4. How do you apply? 
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Read Ad (8) and then answer the questions below. 

 

1. What job is this ad for? 

 

 

 

2. What are the qualifications needed for this job? 

 

 

 

3. What is the pay? 

 

 

 

4. What does “Min.” mean? 

 

 

 

5. What does “benes” mean? 

 

 

 

6. How do you apply? 
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Paulina’s Life Timeline 
 

 

My name is Paulina and I love teaching. From 1998-2002, I was a college student and 

babysitter. I worked with babies and children. In 2002-2003, I taught English in Japan. I 

loved teaching English, so I came home and went to graduate school. I was in graduate 

school from 2004-2008. After that, I taught English in Indonesia from 2008-2009. In 

2010 I had my first baby girl. Afterwards, I quit my job to stay home with her. In 2012 I 

had my second baby girl. Now I am a teacher to my children! 

 

 

 

 


