Microsoft Word Exercise 11: Cover Letter Formatting 

Miguel “Big M” Ahmed

1234 Lake St. East

Minneapolis, MN 55406

Lucy Diamonds

Hennypenny Candy Shop

456 Hennepin Ave South

Minneapolis, MN 55409

Hey Lucy,

I am writing because it would be cool to work for you. I saw on Craigslist.org that you are hiring a part time salesperson. As a skiled salesperson who is passionate about candy, I am excited to be part of the team at Hennypenny candy. I rock!
I have signifeggant experience working in retail settings. I was employee of the month four times during my two years working at Target. I worked for 4 years at, Plinko’s, a small candy company in Atlantic City. It was very boring but I went every day. I learned to prepare high quality candys and to provide superior service to customers of all ages.

The Hennypenny Candy Shop is known for excellent customer service and delicious treats. I am currently in school, planning to pursue a degree in business. I am interested in continuing to grow in the field of candy sales. 

Thank you very much for your time and attention. I will contact you next week so that we can set up an interview. 

See ya later,

Miguel Ahmed  (You can call me “Big M”)

