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UNIT:  Complete a Job Application 

Sub-Topic: identify, say, and write job skills 
Key vocabulary words for the sub-topic: can, can’t, drive, cook, fix, speak, use, computer, 
	Content and Language Objectives

SWBAT…
	Activities and Grammar
	Resources
	CASAS Correlation

	· Identify and communicate their own job skills
	· Learn statements with can/can’t
· Students will use a picture dictionary to find and list skills that they have

· Dialogue practice using can/can’t with skills

· Class skills mingle

· Life Stories

· Real-life Reading
	· Step Forward p. 142, 144, 148
· Step Forward Student Book p. 91 and 93

· Real Life English 1, p. 65, 68
	· 4.1.2 Follow procedures for applying for a job,

including interpreting and completing job

applications, résumés, and letters of

application


UNIT:  Complete a Job Application 

Sub-Topic: identify, say, and write personal information 
Key vocabulary words for the sub-topic: first name, last name, address, phone number, social security number, birthday, 
	Content and Language Objectives

SWBAT…
	Activities and Grammar
	Resources
	CASAS Correlation

	· Identify and communicate basic, personal information
	· Class mingles with personal information
· Matching questions to answers
· Practice filling out forms


	· Hubbs EL Civics Curriculum Application Practice
· Teacher-made dialogues

· Survival English p. 16, 17, 21, 23, 225

· Taking Off p. 26, 186
	· 4.1.2 Follow procedures for applying for a job,

including interpreting and completing job

applications, résumés, and letters of

application


UNIT:  Complete a Job Application 

Sub-Topic: identify basic work history
Key vocabulary words for the sub-topic: 

	Content and Language Objectives

SWBAT…
	Activities and Grammar
	Resources
	CASAS Correlation

	· Identify one type of work they have done in their past
	· Students will use a picture dictionary to find one job that they have done in the past 
	· Picture dictionary
	· 4.1.2 Follow procedures for applying for a job,

including interpreting and completing job

applications, résumés, and letters of

application


UNIT:  Complete a Job Application 

Sub-Topic: identify proper clothes for interview 
Key vocabulary words for the sub-topic: skirt, shirt, pants, tie, shoes, jacket, clean, nice, 
	Content and Language Objectives

SWBAT…
	Activities and Grammar
	Resources
	CASAS Correlation

	· Identify proper and improper clothes for a job interview
	· Review of names of clothes items 

· Students will sort clothes by yes or no for an interview 
· Vocabulary associated with interview clothes
	· Hubbs EL Civics Curriculum
· Realia
	4.1.5 Identify how to interview appropriately for a

job


UNIT:  Complete a Job Application 

Sub-Topic: complete very brief, simple interview 
Key vocabulary words for the sub-topic: greetings, yes and no, skills, experience, schedule
	Content and Language Objectives

SWBAT…
	Activities and Grammar
	Resources
	CASAS Correlation

	· Answer three to five basic questions about themselves, their experience, and their availability 
	· One question at a time, students will be able to answer common questions 
· Mock interview practice 
	· Step Forward p. 146
	· 0.1.4 Understand or use appropriate language in

general social situations (e.g., to greet,

introduce, thank, apologize)
· 4.1.2 Follow procedures for applying for a job,

including interpreting and completing job

applications, résumés, and letters of

application

· 4.1.5 Identify how to interview appropriately for a

job


UNIT:  Complete a Job Application 

Sub-Topic: identifying where applications are and asking for one 
Key vocabulary words for the sub-topic: hiring, application, job 
	Content and Language Objectives

SWBAT…
	Activities and Grammar
	Resources
	CASAS Correlation

	· Identify what a job application is and how to use one

· Identify locations where job applications can be found

· Ask for a job application 
	· As part of a field trip, students will practice asking for a job application 
· dialogues
	· teacher-made dialogues 
	· 0.1.2 Understand or use appropriate language

for informational purposes (e.g., to identify,

describe, ask for information, state needs,

agree or disagree)


This is a _________________.
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The student goes to ________________.  
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The student wants a job.

The student wants to work.

The student has many skills.

The student can __________________.
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The student can speak English.

The student can ___________. 
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The student can come to work ​____________________.   
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The student can ________________.
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The student can use a ___________________.
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The student goes to Maplewood Mall.
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The student goes to many stores.

The student sees an _____________________.
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The student says, “Can I have a job application?”
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The employee gives the student a job application.

The student takes the job application.

The student ___________________ the job application.
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The student gives the job application to the employee.

The student applies for the job. 

	Job Number
	What is the job?
	What is the salary?
	Is it full time or part time?
	How can you apply?

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


My name is Moo Tha. I am looking for a job as a sales clerk. My address is 3617 Main Street. I am 45 years old. I was born on March 22, 1966. My phone number is 555-6739. I live in St. Paul, Minnesota. My zip code is 55411. I worked in a factory from 2003-2009. My social security number is 560-58-8025. I can fold clothes, use a computer, and speak Karen. 
Name: ______________________________________

           Last



First

Address: ______________________________________________

                            Street  

                ______________________________________________________________________
                             City                                                                       State                          Zip code   

Phone Number: (______)_________________________________

                          Area code
Social Security number: ______-_______-________

Are you over 18? _________ 

Date of Birth: ____________________________________
What job are you applying for?  _______________________________
What are your job skills? ____________________________________________________________________________________________________________________________________________________________
Work History:

	Date
	Job

	
	


Do you want to work part-time or full-time? ______________________________
	What is your name?
	Where are you?

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


1. My name is __________________.

2. I go to English school at Arlington Hills.

3. I live in St. Paul, Minnesota.

4. I am ______ years old.

5. I am from ________________.

6. My favorite food is ___________________.

7. I can use a scale to weigh food.

8. I can count money.

9. I can speak a little English. 

10. I have many job skills. 

Classmate Interview
1. What is your first name?

2. What is your last name?

3. What is your address?

4. What is your city?

5. What is your state?

6. What is your zip code?

7. What is your phone number?

8. What is your date of birth?

9. Are you married or single?

10. How many children do you have?

His / Her  first name is ________________________. His /  Her last name is _________________________. His / Her address is _________________________. His / Her city is ____________________________. His / Her state is ______________________. His / Her zip code is ________________________________. His / Her phone number is _____________________________________________________. His / Her date of birth is __________________________________. He / She is ___________________________. He / She has _________ children. 
	What is your name?
	Where are you from?

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	What is your name?
	How old are you?

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	What is your name?
	What state do you live in?

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	What is your name?
	What languages do you speak?

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	What is your name?
	What city do you live in?

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	What is your name?
	Are you single or married?

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	What is your name?
	Where are you from?
	How old are you?
	What languages do you speak?
	Are you married or single?
	What is your city?

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


SWBAT complete a job application and brief interview





SWBAT identify, say, and write their job skills 





SWBAT identify where applications are found/ how to ask for one





SWBAT be successful during a brief job interview





SWBAT identify proper clothes for  work interview





SWBAT identify basic work history





SWBAT identify and write basic, personal information








